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1. Business Flow

Notation
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Business flow starts here
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Process done outside of the system

Process done inside of the system
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Figure 1-1: Notation
Figure below constitutes the business flow for the applicant. It identifies the interactions between the applicant and the process happens within the system.
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Figure 1-2: Business Process Flow
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2. Login

2.1 How to register new user
To register new user, please follow the steps as below:

1. Click on the provided URL.
2. Click on the Student Portal menu

Student Portal
Application (OAS)

Figure 2-1: Main page

3. Click on Register link:

Student Management Portal

Student ID | |

Password | |

Forgotten Password/Student Number Contact Us LOEL
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Figure 2-2: Login page

4. Key in reqﬂir_ed information. And then click Register button.
- 6 T RRRRRRRRRREEDEDRIIIDIIEETR=
PETRONAS Student Management Portal

r

reimagining .
energy Login

New Registration

1.C / Passport Mo ™ Note:
Please enter new IC no 1.C / Passport No: Fill in your IC or
without dash -’ Passport's number.
. IC Number format: Please key in your IC
Student ID Number according to this format
"QEXICOCOOOOCK"

Password * Email Address: The email address to

receive notifications from Student Portal

Re-type Password * system.

Ernail *

o

NOTE: The student id and password will be used for your login. Please remember it and
do not disclose it to other parties.

RESET REGISTER

Help Documents

Student Exchange Application Form | Xuanbt_Document 1 | xuanbt_Document 2 | Xuanbt_Document 3

Legal Notice Scam Notice

Copyright 2013 PETRONAS, All rights reserved.
Customer Service +603 2721 3333

Figure 2-3: Registration form

After user clicks on [Register] button, an email is sent to register user, and user have to click on
verification link in email to activate account.
Email content is as follows

To: Student’s email in Register page.
Subject: PETRONAS Student Portal — Registered User
Body:

This is an auto generated email. Please do not reply.
Dear {Student’s First Name},

Thank you for registering an account in PETRONAS Student Portal.
Please confirm your registration by clicking on this verification link: <verification link>

Kind Regards,
PETRONAS Sponsorship Talent Sourcing
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2.2 How to log into the System

To log into the system, please follow the steps as below:

1. Click on the provided URL
2. Click on Student Portal menu.

o I
6 Student Portal

PETRONAS
A ?

E i Application (0AS) Student Portal
reimagining
energy

Figure 2-4: Main page

Key in Account and Password.
Click on [Login] button.

P w

PETRONAS Student Management Portal

B

~ reimagining
o Student ID | |

Password | |

Register Forgotten Password/Student Number Contact Us LN

Figure 2-5: Login page

You will be forwarded to the Landing Page.
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™ 6 IR,
Student Management Portal

Change Password | Logout

PETRONAS

reimagining
encrgy

Student Name: Osman1 B.SC. Mariani Student ID: 10000022
Content Type 4 Content Type 5

Content Type 1 Content Type 2 Content Type 3

Home »

0000
LATEST NEWS GALLERY
Bacon Ipsum
aaaaaaaaaaaaaaaaa

By User 22, 11 May 2015 11:35:13 AM
For the meat lovers out there, this one is just for you.
View More »

By User1, 08 May 2015 10:43:26 PM

Qtest lastest new df
By Userl, 08 May 2015 09:31:27 AM b
Qtest lastest new

By User1, 08 May 2015 10:43:04 PM

View More »
Figure 2-6: Landing Page

2.3 How to request for forgotten password or Scholar ID

To request for password or scholar ID, please follow the steps as below:

1. Click on Forgotten Password/Student Number link in the Login Page

2. Choose either of the suitable tabs for Forgotten Password or Forgotten Scholar ID
3. Fillin the required information

4. Click on the Enter button.
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]

[PETRONAS Student Management Portal

~ reimagining
R ey Student ID | |

Password | |

Register | Forgotten Password/Student Numberl Contact Us e

Figure 2-7. Login Page

Forgotten Password/Student Number

Ee it Tl Forgotten Student Number

Student ID*

I.C/ Passport Mao™®

Registered Email *

**Please enter yvour student id and yvour I/C no or passport no.
The password will be sent to your registered email immediately.

RESET ENTER

Figure 2-7: Forgot Password tab

Forgotten Password/Student Number

Forgotten Passworn Egspi=li R a il il

I.C / Passport Mo ™ |

Registered Email *

** Please enter your I/C no or passport no.
The student Id will be sent to vour registered email immediately.

RESET ENTER

Figure 2-8: Forgot Scholar ID tab

Once submission, either of the requested Scholar ID or Password will be sent to the registered

email.
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2.4 How to change your password

To change your password, follow the following steps below

1. Click on the Change Password link on the Home page
2. Fill in the required in formation
3. Click Save button.

PeTRONAS Student Management Portal

F

- reimagining
energy Student Name: Osmanl B.SC. Mariani Student ID: 10000022 Change Password | | Logout

Content Type 1 Content Type 2 Content Type 3 Content Type 4 Content Type 5

Home »

Figure 2-9: Home page with Change Password link

Re-type your password for confirmation.

Change Password

Old Password * |

New Password * | |

Re-type New |
Password *

RESET

Figure 2-10: Change Password form

3. Homepage

3.1 How to view Homepage

To view Homepage, user just needs to login as a student successfully. Homepage is shown as
below:

11



PETRONAS ICT Sdn Bhd

(Formerly known as iPerintis Sdn Bhd)

PETRONAS Student Management Portal

Student Name: Osman1 B.SC. Mariani Student ID: 10000022 Change Password | Logout

Content T 1 Content T Content Type 3

Content Type 4 Content Type 5

LATEST NEWS GALLERY

Bacon Ipsum

By User 22, 11 May 2015 11:35:13 AM 1111122222

For the meat lovers out there, this one is just for you. By User18, 11 May 2015 02:21:54 PM
View More »

Qtest lastest new
By Userl, 08 May 2015 09:31:27 AM
Qtest lastest new

<b>tnt 345</b>
By User1, 11 May 2015 11:39:37 AM

View More »

test lastest new
By User 22, 04 May 2015 07:28:04 PM
Viéc 6 ngudi bong nang bi bé rai tai bénh vién xay ra tai Quang
Ninh mdi day da dugc xac dinh c6 lién quan dén tinh trang khai
thac than trdi phép. Ldi khai ban dau cua cac ddi tugng cho
thay, viéc khai thac than |du cé quy mé va té chirc rd rét.
View More » 2aa
By User1, 08 May 2015 10:25:46 PM

aaaaaaaaaaaaaaaaa
By User1, 08 May 2015 10:43:26 PM

Trung Quéc dua thém gian khoan nudc sau
xudng Bién Péng
By User1, 04 May 2015 06:39:09 PM

Séng ngay 30/4, Trung Quéc d3 dua thém mét gian khoan ban ~ 2testimage
ngam nudc sdu xudng Bién Déng d& hoat ddng, Tan Hoa X3 By User1, 08 May 2015 10:22:45 PM

dua tin, nhung khéng tiét 16 khu vuc ma Trung Quéc s& cam
gian khoan nay.

View More » More »
Trung Quéc diéu 2 tau 1.000 tén tuan tra trai

phép quan dao Hoang Sa
By User1, 04 May 2015 06:37:01 PM

Bac Kinh hém nay (4/5) lai tiép tuc 6 hanh vi ngang ngugc,
khi lai dua bién déi tau Hai giam gém 2 chiéc tai trong 1.000
tan tai khu vuc quan dao Hoang Sa cla Viét Nam dé tién hanh
hoat déng tuan tra trai phép.

View More »

More »

About Us Reference Links Forum FAQ

Copyright 2013 PETRONAS. Al rights reserved.
Customer Service +603 2721 3333

Figure 3-1: Homepage

3.2 How to view a Latest News Details

To view latest news’s details, follow these steps:
1. Click Home on left menu.

2. Click New Title hyperlink of one of latest news displayed in Homepage OR “View More >>".

12
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JImoRas Student Management Portal

reimagining
energy Student Name: Osman1 B.SC. Mariani Student ID: 10000022 Change Password | Logout

Request Status

Content T: 2

Content T =

Content Type 4 Content Type 5

Home »

h 4
v
[ ]

tuanbaeseo.com

LATEST NEWS GALLERY
| Bacon Ipsum |
By User 22, 11 May 2015 11:35:13 AM 1111122222

For the meat lovers out there, this one is just for you. By User18, 11 May 2015 02:21:54 PM

Otest lastest new
By User1, 08 May 2015 09:31:27 AM
Qtest lastest new

<b>tnt 345</b>
By User1, 11 May 2015 11:39:37 AM

View More »

Figure 3-2: Homepage — Latest News

3. The details of selected latest news are displayed.
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Home » Bacon Ipsum
Gallery View | Download Document
Bacon Ipsum
For the meat lovers out there, this one is just for you.
» TV Ipsum

For the meat lovers out there, this one is just for you. This generator randomly throws in
some names of the best cuts of meat around. This would be great for a restaurant. And don't

fret: there’s Vegan IpSuUmM for those of who don't get down like that.
By User 22, 5/11/2015 11:35:13 AM.

Figure 3-3: Latest News

3.3 How to view Gallery Screen

To view a gallery’s details, follow these steps:
1. Click Home on left menu.

Content Search
| |

Filter by Month/Year:

|Ma§~' vHEDLS v‘

Latest News

Bacon Ipsum

For the meat lovers out there,
this one is just for you.

Otest lastest new
Qtest lastest new

test lastest new

Viéc & ngudi béng ndng bi bd rai
tai bénh vién xay ra tai Quang
Minh madi day d@ dugc xac dinh
co lién quan dén tinh trang khai
thac than trdi phép. Lai khai ban
dau clia cédc d8i tugng cho thay,
viéc khai thac than ldu co quy
mé va td chirc ro rét.

Trung Qudc dua thém gian
khoan nufic sdu xudng Bién
Bong

Sang ngay 30/4, Trung Québc da
dura thém mét giadn khoan ban
ngam nudc sdu xudng Bién Béng
dé hoat déng, Tan Hoa X3 dua
tin, nhung khéng tiét 16 khu vue
ma Trung Quic s& cdm gian
khoan nay.

2. Click Image Group Title hyperlink of one of gallery group displayed in Homepage.

14
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JTRons Student Management Portal

reimagining "
energy Student Name: Osman1 B.SC. Mariani Student ID: 10000022 Change Password | Logout

Content Type 1 Content Type 2 Content Type 3 Content Type 4 Content Type 5

Home »

oo o000
LATEST NEWS GALLERY
Bacon IESUI“
By User 22, 11 May 2015 11:35:13 AM Image Group 2
For the meat lovers out there, this one is just for you. By User 22, 11 May 2015 05:14:30 PM
View More »

Qtest lastest new
By Userl, 08 May 2015 09:31:27 AM
Qtest lastest new

Image Group 1
By User 22, 11 May 2015 05:13:30 PM

View More »

Figure 3-4: Homepage — Gallery

3. The details of selected Image Group are displayed.
4. From Gallery Details screen, user can search by content or filter by month/year.

15
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Home » Image Group 2

Image Group 2

Uploaded by Useri, 04 May 2015 06:28:25 PM.

The service, developed alongside IBM, will be available in the first African country

before the end of 2015

More =

[

Landing page.png

Green-field-23.]pg

RTMS_Gui_1.jpg

Read_BAALjpag

3.4 How to view Content screen

To view content details, follow these steps:

1. Click Home on left menu.
2. Click Content Type hyperlink of one of Content Types displayed on top of Homepage.

1371049257_disne

Figure 3-5: Gallery

Content Search

| |
Filter by Month /Year:

‘ May - H 2015 - |
Gallery

Image Group 2

Landing page.png
Li Europan lingues es membres
del sam familie

RTMS Gui 1l.jpg

The SErvice, developed
alongside IBM, will be available
in the first African country
before the end of 2015

Read BAAI.jpg

The service, developed
alongside IBM, will be available
in the first African country
before the end of 2015

View More =

Register screen.png
Li Europan lingues es membres
del sam familie

Image Group 1

Hydrangeas.jpg
Li Europan lingues es membres
del sam familie

05-12-2014 14-27-39
Cookie - Copy.png

The service, developed
alongside IBM, will be available
in the first African country
before the end of 2015

View More =

More =
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| oo
Bl

Content Type 3 Content Type 4 Content Type 5

Home »

LATEST NEWS GALLERY

Figure 3-6: Homepage - Content

3. List of Contents of selected Content Type are displayed.
4. Click More >> to view details of a content.

17
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Home » »

More Features? |

|

I've created this because I needed something like it and hadn't found it before.

I Fore s | Filter by Month /Year:
Why do I need to fill a database with random data? | May - || 2015 - |
When developing an application, you would be wise to test it.

Content
More =
Save and Load table structures Content Type 1
When you've created a table structure that you think you might want to keep More Features?
while you play with the tool or even one to come back to on another day, just hit I've created this because I
"Save recipe”. Hit "Load recipe” whenever you come back and your structure will ”ee‘j?d something like it and
be waiting for you. hadn't found it before.
More » Why do I need to fill a
n database with random
data?
When developing an

application, you would be
wise to test it.

Sawve and Load table
structures

When you've created a table
structure that you think you
might want to keep while
yvou play with the tool or
even one to come back to on
another day, just hit "Save
recipe”. Hit "Load recipe”
whenever you come back
and your structure will be
waiting for you.

Content Type 2
Dummy Text Generator

Content Type 3
Random Text Generator

Content Type 4

Cameron Creative Filler
Text

Content Type 5

More »

Figure 3-7: Content

5. From Content List of a Content Type or Content Details screen, user can search by content
or filter by month/year.

3.5 How to view About Us/Reference Links

To view About Us/Reference Links/Forum/FAQ, follow these steps:
1. Click Home on left menu.

2. Click About Us/Reference Links hyperlink displayed at the bottom of Homepage.

18
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lg_

reimagining

Student Name: Val PLA Putin

Student Management Portal

Student ID: 10000000

Content T 1 Content Type 2 Content Type 3

LATEST NEWS

Change Password | Logout

Content Type 4

Content Type 5

GALLERY

Will Gaudi be made a saint?

By User 22, 11 May 2015 06:02:47 PM

The extraordinary basilica of the Sagrada Familia in Barcelona
has been under construction for more than 130 years - and
there are those who hope that by the time of its completion,
some 20 years from now, architect Antoni Gaudi will already be
on the path to sainthood.

View More »

Greece seeks eurozone recognition of
economic progress
By User 22, 11 May 2015 06:02:12 PM

The Greek government is urging eurozone ministers to
recognise progress made in talks, on the eve of major debt
repayment to the IMF.

View More »

The Mediterranean's migrant survivors
By User1, 11 May 2015 06:00:41 PM

Thousands of people have lost their lives over the last two
years making the perilous journey across the Mediterranean to
find a new life in Europe. Here, two survivors who made it to
the Sicilian port of Augusta describe why they made the
difficult decision to leave their homes and families.

View More »

Mediterranean migrants: Libya rejects EU
military plans
By User1, 11 May 2015 05:56:26 PM

Libya has criticised EU proposals to authorise the use of force
against people smugglers taking migrants across the
Mediterranean to Europe.

View More »

Bacon Ipsum
By User 22, 11 May 2015 11:35:13 AM
For the meat lovers out there, this one is just for you.
View More »

More »

Image GI‘OI.IQ 2
By User1, 11 May 2015 05:14:30 PM

Image Group 1
By User 22, 11 May 2015 05:13:30 PM

Image Group 4
By User1, 11 May 2015 11:39:37 AM

Image Group 9
By User1, 08 May 2015 10:43:26 PM

Image Group 100

By User1, 08 May 2015 10:43:26 PM

More »

Copyright 2013 PETRONAS. All rights reserved.
Customer Service +603 2721 3333

3. Details of About Us/Reference Links are displayed.

[About Us Reference Links Forum FAQ

Figure 3-8: Homepage — About Us/Reference Links
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Home » About Us

It's just a moment in time - just one hand reaching over the counter to present a cup to another outstretched
hand.

But it's a connection.

We make sure everything we do honors that connection - from our commitment to the highest quality coffee in
the world, to the way we engage with our customers and communities to do business responsibly.

From our beginnings as a single store over forty years ago, in every place that we've been, and every place

that we touch, we've tried to make it a little better than we found it.

About Us Reference Links Forum FAQ

Figure 3-9: About Us

Home » Reference Links

EnglishClub ==

. . English Gramm
Everything from lessons for learners to jobs for teachers

ar: a complete
Key to the pronunciation |uide

Oxford English Dictionary: Home

Welcome to OED Online. If you or your library subscribe, dive straight in to the —_—
riches of the English language. Advanced Enali

; : ; sh lessons
Pearson English: English Language Learning, Made Easy l

BBC Learning English - Learning English

Simple, perfect or continuous? Present tense review e

Otestitit

Otest

About Us Reference Links Forum FAQ

Figure 3-10: Reference Links

3.6 How to view Forum

To view Forum, follow these steps:
1. Click Home on left menu.
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2. Click Forum hyperlink displayed at the bottom of Homepage.
3. Forum screen is displayed.

Quick How-to ‘ | Q
Tuesday, May 12, 2015 10:18 AM 1 1(':,_]

Select a table structure from the default list and hit "Generate data” to see an | New Topic |
example with 10 rows of fake data. Return to the homepage and select "Full

Custom” or add columns by clicking "Add another column”. to represent vour | LBUatlLIRSEIL [y

table schema. You can also generate as manv rows as vou wish by mserting the

category 1
des_ired _nqmber on top—right mnput called "Generated rows". You might have to e
wait a bit 1f you select a high enough number though. Category 10
Category 11
Category 1 Category 12
a Category 13
Topic 1 aer
Monday, May 11, 2015 1:24 PM 1 15 | Category 14
i i i . . . i Category 15
FPT is working with the latest technology on innovative projects to change the entertainment
industry Category 16
Category 17

More = Category 18

Category 2 Category 19

N Category 2
Topic 1 Category 20
Wednesday, May 06, 2015 4:40 PM i 1@r]

) ) ) ) ) ) _ Category 21
FF‘;II' is working with the latest technology on innovative projects to change the entertainment Category 22
industry

Category 23
Category 3

Maore =

Figure 3-11: Forum

To create a new topic in Forum screen, follow these steps:
1. Click New Topic hyperlink or New Topic icon on left side of forum screen.
2. User keys in data and click Save button.

Category * | - Select Forum Category - - ‘

Topic Title ™ | ‘

Content *

UPLOAD IMAGES ATTACH IMAGES PREVIEW

Font |l sz | A- B I Wiz =

‘,J B [é|

‘ | & @Source|

body A

omce
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Figure 3-12: Create new topic

3. New Topic will be displayed on Forum screen if Content Administrator approved it.

To comment an existing topic, follow these steps:
1. Click a specific Topic hyperlink.
2. User keys in comment and click Comment button.

Quick How-to Edit Hide
Select a table structure from the default list and hit "Generate data” to see an example with 10 rows of fake
data. Return to the homepage and select "Full Custom” or add columns by clicking "Add another column”. to
represent your table schema. You can also generate as manv rows as you wish by inserting the desired number
on top-right mput called "Generated rows". You might have to wait a bit 1f yvou select a high enough number

though.
Posted by 10000000 on Tuesday, May 12, 2015 10:09 AM 1L
Select a table structure from the default list and hit "Generate data” to see an example with 10 rows of fake
data.
Edit Hide
Posted by 10000000 on Tuesday, May 12, 2015 10:11 AM

Page 1 of 1 || FIRST K3 »
UPLOAD IMAGES ATTACH IMAGES PREVIEW

|. S5 [%HFDM '|

Go to Page... m

A- B I U !

Size ~ |

| | [@ | [ Source |

-

body A

COMMENT

Figure 3-13: Comment a topic
3. Only Comments approved by Content Administrator will be displayed.

To edit user’s existing topic or comment, follow these steps:
1. Click a specific Topic hyperlink that is created by user.
2. Click Edit button on right top of selected Topic or Comment.

22
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Forum » category 1

Quick How-to Hide

Select a table structure from the default list and hit "Generate data” to see an example with 10 rows of fake
data. Return to the homepage and select "Full Custom” or add columns by clicking "Add another column". to
represent yvour table schema. You can also generate as many rows as vou wish by inserting the desired number
on top-right input called "Generated rows". You might have to wait a bat 1f vou select a high enough number

though.

Posted by 10000000 on Tuesday, May 12, 2015 10:09 AM 1 QJ

Select a table structure from the default list and hit "Generate data” to see an example with 10 rows of fake

data.
Hide
Posted by 10000000 on Tuesday, May 12, 2015 10:11 AM

Figure 3-14: Edit a Topic

3. User edits data and clicks Save button.

Category * | category 1
Topic Title ® | Quick How-to |
Content *
UPLOAD IMAGES ATTACH IMAGES PREVIEW
| B [E||| Font - |Size -llA- B T U= :§||-. + | B @Source|
(= <]

Select a table structure from the default list and hit "Generate data" to see an example with 10
rows of fake data. Return to the homepage and select "Full Custom” or add columns by clicking
"Add another column”, to represent vour table schema. You can also generate as many rows as
vou wish by inserting the desired number on top-right input called "Generated rows”. You might
have to wait a bit 1f vou select a high enough number though.

body span V'

Figure 3-15: Edit a topic
To hide/unhide user’s existing topic or comment, follow these steps:

1. Click a specific Topic hyperlink that is created by user.
2. Click Hide/Unhide button on right top of selected Topic or Comment.
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Quick How-to Edit

Select a table structure from the default list and hit "Generate data” to see an example with 10 rows of fake
data. Return to the homepage and select "Full Custom” or add columns by clicking "Add another column". to
represent your table schema. You can also generate as many rows as you wish by inserting the deswred number
on top-right mput called "Generated rows". You might have to wait a bit 1f vou select a high enough number
though.

Posted by 10000000 on Tuesday, May 12, 2015 10:09 AM 1.5/

Select a table structure from the default list and hit "Generate data” to see an example with 10 rows of fake

data.
Edit

Posted by 10000000 on Tuesday, May 12, 2015 10:11 AM

Figure 3-16: Hide/Unhide a topic

3. Click OK button on confirmation pop-up to hide/unhide selected Topic or Comment;
Click Cancel button to cancel hide/unhide selected Topic or Comment.
The page at 10.16.48.197:451 says: *

Are you sure to hide the selected item?

Figure 3-17: Confirmation Message to hide/unhide a topic

3.7 How to view FAQ

To view FAQ, follow these steps:
1. Click Home on left menu.

2. Click FAQ hyperlink displayed at the bottom of Homepage. Refer to TBU.
3. FAQ file is downloaded.

4. New Semester Registration

4.1 How to submit a New Semester Registration

1. Upon successful login, system will prompt a pop-up message for student to confirm registration
for new semester as per the print screen. The pop-up message is applicable one month before
the new semester starts.

2. On pop-up message, user can click “Proceed” button to submit a new Semester Registration or
“Cancel” button to close the pop-up.

Note: user can cancel the pop-up only when system date does not fall within the next semester
period; otherwise, he must click “Proceed” button.
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A New Semester Registration

Proceed to confirm registration of new
semester ?

Proceed Cancel

Figure 4-1: Semester Registration — Confirmation Message
3. Once user clicks on “Proceed” button, the bellow screen will be displayed for user to key in

details. Depending on which New Semester Registration Status user selects:
» New Semester Registration Status: Perform Industrial Training
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| Registration Details

Please select your accommodation type for next
Accommodation Type *
(") On-site campus (w0 Off

semester

-site campus

New semester registration status® | Perform Industrial Training -

[— ITNUSTrTal Trarmimg

Start Date ™

Monthly Allowance Paid by Host Company *

- Select Currency Typew ‘

Host Company Name *

Host Company Address *

E— S

Contact Name *

File Name

g

Contact No *

Please attach the supporting documents required below:

Pagel:lofﬂ [oa—

No records to view

Start Date * 25/04/2015 % End Date * 31/12/9999

Allocation Year

Sponsorship Period From

Sponsorship Period To

Award * ‘ 7 - Major sponsorship - Staff v‘

Program* | 7 - Australian Universities - Rate Bv|

Level * | LS7 - Primary School - |

Country * | AE - United Arab Emirates - | State,/ Location * | 77 - 77_tuoint - |
University * ‘ 777 - 777 v‘ Discipline * ‘ 101 - Accountancy v‘
Cost Center | 258 |

Bond Period | 258 | Agreement Date

Remarks *

Figure 4-2: Semester Registration — Industrial Training

» New Semester Registration Status: Perform Student Exchange
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| Registration Details

Please select your accommodation type for next semester
Accommodation Type *

(") On-site campus (®) Off-site campus
New semester registration status * | Perform Student Exchange - |

— Student Exchange

Country * | - Select Country - hd |

Location / Institution *

Please attach the supporting documents required below:

File Name

i Page I:I of 0 e w1 No records to view

Start Date * 25/04/2015 ﬁ End Date * 31/12/999% ﬁ

Allocation Year |

Sponsorship Period From

L ——

Award * | 7 - Major sponsorship - Staff v|

Program * | 7 - Australian Universities - Rate Bw |

Level * | LS7 - Primary School - |

Country * | AE - United Arab Emirates - | State/ Location * | 77 - 77_tuoint - |
University * | 777 - 777 v| Discipline * | 101 - Accountancy v|
Cost Center | 258 |

Bond Period | 258 | Agreement Date

Remarks *

Figure 4-3: Semester Registration — Student Exchange

» New Semester Registration Status: Defer Registration
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' Registration Details

Please select your accommodation type for next semester
Accommodation Type *

) On-site campus (®) Off-site campus

Figure 4-4: Semester Registration — Defer Registration

New semester registration status® | Defer registration -
Defer Registration

MNew Registration Date * I:'%

Reason for Deferment * |
Allocation Year | 202C |
Sponsorship Period From _]W:IW Sponsorship Period To _]w:w
Award * | 7 - Major sponsorship - Staff v|
Program * | 7 - Australian Universities - Rate Bw |
Level * | LS7 - Primary School - |
Country * | AE - United Arab Emirates v| State/ Location * | 77 - 77_tuoint - |
University * | 777 - 77T v| Discipline* | 101 - Accountancy v|
Cost Center | 258 |
Bond Period | 258 | Agreement Date |
Remarks *

SUBMIT CANCEL

» New Semester Registration Status: Continue Study at Current Institution, Continue Study

Abroad, Semester Break, Others.
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Registration Details

—

Please select your accommeodation type for next semester

Accommodation Type *

On-site campus

@ Off-site campus

Start Date * ey End Date *

New semester registration status* | Continue study at current institu... w

Start Date * 25/04/2015 ﬁ End Date *
Allocation Year

Sponsorship Period From J Sponsorship Period To
Award * 7 - Major sponsorship - Staff -

Program * 7 - Australian Universities - Rate Bw

Level * LS7 - Primary School -

Country * AE - United Arab Emirates w | State/ Location *
University * 777 - 777 w | Discipline *

Cost Center

Bond Period Agreement Date
Remarks *

Figure 4-5: Semester Registration — General

i
31/12/9999 i

HH
77 - 77 _tuoint -
101 - Accountancy -

HH

4. User clicks on “Submit” button to submit the Semester Registration, “Cancel” button to close the
details.
5. Submitted Semester Registration will be displayed in Flight Booking Request Status.

5. Student Profile

5.1 How to view/update Sponsorships Details

To view Sponsorship Details, follow these steps:
1. Click on My Profile accordion menu to expand the menu.

2. Click on Sponsorship in the submenu.

3. The Sponsorship details will be displayed on the right side of the screen

To update Sponsorship Details, follow these steps:
Click on Student Profile accordion menu to expand the menu.

Click on Sponsorship in the submenu.

1.

ogA~wWN

The Sponsorship details will be displayed on the right side of the screen.

Click Edit button on the screen.
Update data and check Declaration & Consent.
Click Submit button to submit the update or Save as Draft button to save update as a draft.
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- 6’ T RRRRRRRRRRRRSRRRREEEIIDEE.,
BerRonss Student Management Portal

reimagining
energy Student Name: Val PLA Putin Student ID: 10000000 Change Password | Logout

Student Mo | 10000000 | Date of Completion | 30/12/2016 |

My Profile -
| Student Full Name | val PLA Putin |

Sponsorship
FoiE Intake Year * ‘ 2015 - | Allocation Year * | 2019 - ‘
Student Development

Sponsorship Period From* | 20/04/2015 |ﬁ Ta* | 30/12/2018 |ﬁ
Industrial Training

Award * ‘ 6 - Major Sponsorship Scheme 1 - Public v|
Student Exchange
Reward & Recognition Program * ‘ & - Australian Universities - Rate & - |
Conseguence Management Level OF Study * ‘ LS1 - Bachelor / Adv Diploma - |
[zl Country * ‘ AU - Australia - State/Location * | L-AUS1 - Australia -
Passport/Visa . ) : : . -

University * ‘ UALISS - Australian National University - |
Bank

Discipline * ‘ Accounting & Finance - |
Address
Guardian/Family Cost Centre | 123598 | Agreement Date | 15/01/2015 |ﬁ
Guarantor e

Contract Management

Structured Interview Result

Bond Period (Mumber of Years) | 8989 |

New Request

Request Status

Please attach the supporting documents required below:

§ Page EI of 0 wx m MNo records to view

Declaration & Consent

I testify that the above information is correct and valid. PETRONAS may reject the application if the information given is
false.

< Consent Statement=>

SAVE AS DRAFT | SUBMIT CANCEL

Transaction History °
Start Date End Date Intake Year Allocation Year Level of Study

LS1 - Bachelor / Adv 6-M
11/05/2015 31/12/9999 | 2015 2019 ik Sche

L51 - Bachelor / Adv G-
08/05/2015 10/05/2015 | 2015 2019 Diploma ache
LS1 - Bachelor / Adv 6-M
04/05/2015 07/05/2015 | 2015 2019 Gim e Sche

LS1 - Bachelor / Adv 6 -
01/01/2015 03/05/2015 | 2015 2019 Diploma ache

4| | 3
& Page[r |of1 w View 1 - 4 of 4

About Us Reference Links Forum FAQ

Figure 5-1: Update Sponsorship Details
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5.2 How to view/Update Academic Details
To view Academic Details, follow the steps below

1.
2.
3.

Click on My Profile accordion menu to expand the menu.
Click on Academic in the submenu.
The Academic details will be displayed on the right side of the screen.

To update Academic Details, follow the steps below

1.

ovhAwWN

Click on My Profile accordion menu to expand the menu.

Click on Academic in the submenu.

The Academic details will be displayed on the right side of the screen.
Click Edit icon on the Academic Performance Result list.

Update data and check Declaration & Consent.

Click Submit button to submit the update or Save as Draft button to save update as a draft.
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- 6 i
oS Student Management Portal

reimagining
energy Student Name: T A NT Student ID: 10000113 Change Password | Logout

Student Mo | 10000113 | Date of Completion | 10/01/2019 |

My Profile

Student Full Name | TANT |

Sponsorship

emic Academic Performance °

Student Development

Award | 4 - Major Sponsorship Sche| Program Type | 4 - UK Universities - Rate A |
Industrial Training
Country | AB - Arubal | Location | 44 - 44_tnt |
Student Exchange
e & Casm e Level | 44 - tnt | Discipline | Accountancy |
Conseguence Management University | 4444 - 44 _int |
Personal
Registration Confirmation for New Semester
Passport/Visa
= Regisi 20 anls
Bank -
2015 - 55 Yes
Address u
) . 5 Page of 1 L Viewl-1of1
Guardian/Family - 2 El e °
BT Academic Performance Result
Structured Interview Result SIRESEE cing fing = U Ccrip CEG
New Request gl | 2012 - 51 Class 4.00 Class 4.10 No & ’
Request Status w IR Page El of 1 v View1l-1of1

EE N ... oot

Program Type | 4 - UK Universities - Rate A | Level | 44 - tnt |
Country | AB - Arubal | Location | 44 - 44 tnt |
University | 4444 - 44 _tnt | Discipline | Accountancy |
CM Counter

Semester 2012 | | 51 |

Current Grading * | Class v| | Second Class Upper v|

Cumulative Grading * | Class v| | Second Class Upper v|

Please attach the transcript required below:

le Name Action
PET MCRSTT Enhancement QA Service
Agreement v1.0 HuvlD1.xlsx ERE l @
Student Import Template.xlsx 1212 / m
& PagaDofi LI View 1 -2 of 2

Declaration & Consent

7 testify that the above information is correct and valid. PETRONAS may reject the application if the information given is
alse.

¥/ |<consent Statement=

SAVE AS DRAFT | SUBMIT | CANCEL

About Us Reference Links Forum FAQ
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Figure 5-2: Update Academic Details

5.3 How to view/Update Personal Details

To view Personal Details, follow the steps below
1. Click on My Profile accordion menu to expand the menu.
2. Click on Personal in the submenu.
3. The personal details will be displayed on the right side of the screen.

Ig_

PrRONES Student Management Portal
\ ‘
. reimagining
encrgy Student Name: T A NT Student ID: 10000113 Change Password | Logout
N ... .. (000015 | osecmpetan  [soroumon |
Student Full Name |_ ANT |
Sponsorship
Academic Personal e
Student Development X
Salutation | Mrs |
Industrial Training
First Name | T | Title |
Student Exchange
Reward & Recognition Last Name | NT |
Consequence Management Gender | 2 - Female |
Religion | 91 - Islam | Race | 4 - Bidayut |
Passport/Visa
New IC No B | | |
Bank (Example: 931208-10-8732) - A RE i
Address Birth Date | 4 | Age | 24 |
Guardian/Family Birth Location | etMNar |
Guarantor
Country | AU - Australia | State |L-L-.|‘_': - Australia |
Structured Interview Result
Nationality | J ustra |
New Request -
Request Status a4l Marital Status | ngle |
]
Transaction History o
Action Start Date End Date Salutation
\ 01/01/2012 31/12/9999 | Mrs.

« I
&

Page : of 1 v

*

View1-1of1

About Us Reference Links Forum FAQ

Figure 5-3: Update Personal Details

5.4 How to view/edit/add new Passport and Visa info

To view or edit passport and visa information, follow the following steps
1. Click on My Profile accordion menu to expand the menu
2. Click on Passport and Visa submenu
3. Passport and Visa information would be displayed on the screen.
4. To edit, click on Edit button on the left down side of the screen
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- 6 I EEE—————.,
PETRONAS Student Management Portal

" reimagining
energy Student Name: T A NT Student ID: 10000113 Change Password | Logout

10000113 | Drate of Completion 10/01/2019 |
Student Full Name | TANT |
Sponsorship
Academic Passport and Visa o

Student Development

Passport Mo

5511787653 | Passport Expiry Date I:I |
Industrial Training
Student Exchange Visa Mo | 711565963 | Visa Expiry Date I:I H

Reward & Recognition Please attach the supporting documents required below:

Conseguence Management

Personal
File Name Title Action
Passport/Visa
L i Page El of 0 »> w1 Mo records to view
Ban
Address

Declaration & Consent

Guardian/Family ) ) o ) ) o ) ) ) )
I testify that the above information is correct and valid. PETRONAS may reject the application if the information given is
Guarantor false.

<Consent Statement=>

Structured Interview Result

w
L= T=iEE0Ts Transaction History o

Message

Date d Date Passpo D Passpo p Date 5 D 5 p Date

01/01/2012 31/12/9999 | 5511787653 711565963

& PageEIofl L 4 View1-1of1

About Us Reference Links Forum FAQ

Figure 5-4: Update Passport & Visa Details

5. Once EDIT button is clicked, NEW, SAVE AS DRAFT and SUBMIT buttons will be displayed.
The Passport and Visa info are enabled for editing.

Note: SUBMIT button is only enabled if user checks the Declaration & Consent buttons.

6. To add supporting document, click on NEW

Option to browse new file and Title will be displayed.

Click on BROWSE button, a file browser dialog box will be displayed

Choose the file you want to add, select OPEN

Enter Title.

You can choose to Save or Cancel the operation.

P20 T
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- 6 I EEEEE—————.
el Student Management Portal

reimagining
energy Student Name: T A NT Student ID: 10000113 Change Password | Logout

ECN ... 1000015 | omeccomisin  [s0/0va0m |

Student Full Name | TANT |

Sponsorship

Academic Passport and Visa 0

Student Development

Passport No ™ | 5511787653 | Passport Expiry Date* I:Iﬁ
Industrial Training
Student Exchange Visa No* | 711565963 | Visa Expiry Date* I:Iﬁ

Reward & Recognition

Please attach the supporting documents required below:

Consequence Management

Personal
Title Action
. & Page l:l of 0 »> w1 Mo records to view
Ban
Address
. . BROWSE | | o~
Guardian/Family | |- w
Guarantor Declaration & Consent
Structured Interview Result @ |1 testify that the above information is correct and valid. PETRONAS may reject the application if the information given is
-~ [false.
New Request v .
|#| | =Consent Statement=
Request Status v
CEa— T [ e
Transaction History o
Date d Date Passpo 0 Passpo piry Date a No a Expiry Date
01/01/2012 31/12/9999 | 5511787653 711565963
fod] PagaEIofl E 4 View1-1of1

About Us Reference Links Forum FAQ

Figure 5-5: Add Passport & Visa Details

7. Click SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved as
draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submit are
saved in the Update Profile Status.

Note: Changes made on submission only reflects on profile after it has been approved.

5.5 How to view/update/add Addresses

Follow the steps below to view or update addresses:
1. Click on My Profile accordion menu to expand the menu.
2. Click on Addresses submenu. The Addresses details would be displayed.
3. Click the pencil icon, Edit, on any to the list of addresses displayed. The details will be
displayed below.
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- 6 TR EAE IR ERR—=

Student Management Portal

reimagining
energy Student Name: Nguyen PLA Iphone Student ID: 10000016 Change Password | Logout

N ... [100oomns | owectcorpicion  [12002010 |

Sponsorship

Academic Address °

Student Development

Student Full Name | MNguyen PLA Iphone |

Address Type Full Address Start Date  End Date Action
Industrial Training

414114141, 12121212, 2323232, 5656565,

ST B 01 - Permanent Address 7878787, Estonia, EE 01/03/2015 | 31/12/9999 N
B 444444444, 444444444, 444444444,

Reward & Recognition 02 - Correspondence Address 444444444, 444444444, Saint Kitts and Mevis, 05/05/2015 | 31/12/9999 f

KN
e o 5555555555, 5555555555, 5555555555,

03 - Emergency Address 5555555555, 5555555555, Bosnia and 05/05/2015 | 31/12/9999

Personal Herzegovina, BA
Passport/Visa @ Page EI of 1 - View 1 - 3 of 3
Bank

Address

Guardian,/Family
Guarantor
Structured Interview Result

New Request

Request Status

About Us Reference Links Forum FAQ

Figure 5-6: Address List

4. Click on EDIT, the allowed to be edited fields will be enabled for editing.
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Bank — Addi Details
Address
K ) Address Type | 03 - Emergency Address v|
Guardian,/Family
A First Name | | Title ‘ AAN DER - |
Structured Interview Result Last Name | | Relationship ‘ 16 - Nominee v|
New Request House No | ‘
Request Status Street 1 | ‘
Street 2 | ‘
Postal Code | 5 5 City ‘ |
Country |E'——Z::-‘ee*: erzeg State ‘:575:-*55*: Herzeg v|
Telephone Mo |555 ‘-|55555555 | Handphone Mo ‘3—5 |-|55555555 |
Email Address | |
Please attach the supporting documents required below:
Migrate xml.docx BCSCs
§ Pageofl 20 ¥ View1-1of1
Declaration & Consent
Declaration_Addresses
Consent_Addresses
EDIT

Figure 5-7: Edit Address

5. Edit details as required.
6. To add supporting document, click on NEW
a. Option to browse new file and Title will be displayed.
b. Click on BROWSE button, a file browser dialog box will be displayed
c. Choose the file you want to add, select OPEN
d. Enter Title.
e. You can choose to Save or Cancel the operation.
7. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved

as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submit are
saved in the Update Profile Status.
Note: Changes made on submission only reflects on profile after it has been approved.
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Bank

Address

Guardian,/Family
Guarantor
Structured Interview Result

New Request

Request Status

— Address Details

Address Type * ‘ 03 - Emergency Address - ‘

First Name | 5855 | Title | AAN DER - |

Last Name* | aaaa | Relationship | 16 - Nomines - |
House Mo ™ | 5555555555 |
Street 1+ | 5555555555 |
Street 2 | 5555555555 |
Postal Code * | 5555555555 | City * | 5555555555 |
Country * | BA - Bosnia and Herzeg... w | State ™ | 26 - Bosnia and Herzeg...v|
Telephone No | 555 | - | 55555555 | Handphone Mo | 345 | -| 55555555 |
Email Address * | |

Please attach the supporting documents required below:

Migrate xml.docx acscs

s m

(8] Pagelzlofl v

View1l-1of1

| =

e~

Declaration & Consent

||| Declarati on_Addresses
[#!| Consent_Addresses

SAVE AS DRAFT SUBMIT CANCEL

Transaction History

Start Date End Date

05/05/2015 31/12/9999 | 03 - Emergency Address ssss AAN DER a

4] |

foa] PageEIofl v

13
View 1-1of1

Figure 5-8: Edit Address Details

To add new Address, follow these steps:
1. Click on My Profile accordion menu to expand the menu.
2. Click on Addresses submenu. The Addresses screen would be displayed.
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Sponsorship

Academic

Student Development
Industrial Training
Student Exchange

Reward & Recognition
Consequence Management
Personal

Passport/Visa

Bank

| 10000008 | Date of Completion

20/05/2015 |

Student Full Name | TNT D.D. TNT

Address

Start Date

[} Pagel:lofﬂ (e b-l

End Date

Action

MNo records to view

Figure 5-9: Add New Address

Note: User can add new address only when no data is available.

3. Click New button. The new Addresses details screen would be displayed.
4. User keys in data and check Declaration & Consent to enable Submit button.
5. Click Submit button to submit the address or Save as Draft to save address as draft.

Academic

Student Development
Industrial Training
Student Exchange

Reward & Recognition
Consequence Management
Personal

Passport/Visa

Bank

Address

Guardian/Family

Guarantor

Structured Interview Result
New Request

Request Status

Address

Start Date

End Date

Action

& Pagel:lofﬂ (=S -u

No records to view

Address Type * | - Select Address - - |

House Mo™

Street 1+

Street 2

Country * Select Country - b d | State *

Telephone No Handphone No

|
|
|
Postal Code * | | City
| .
|
|

Email Address *

| - Select State -

Please attach the supporting documents required below:

F‘agelzl of 0 »> »i

No records to view

| ==

& e~

Declaration & Consent

¥ | Declaration_addresses
[« | consent_addresses

SAVE AS DRAFT SUBMIT

CANCEL

Figure 5-10: Add New Address Details

Note: Changes made on submission only reflects on profile after it has been approved.

39



PETRONAS ICT Sdn Bhd

(Formerly known as iPerintis Sdn Bhd)

5.6 How to update Guarantor details

Follow the steps below to update guarantor details:
1. Click on My Profile accordion menu to expand the menu.
2. Click on Guarantor submenu. The available list of guarantor will be displayed.
3. Click the pencil icon, Edit, on any to the list of guarantors displayed. The details will be
displayed below.

Student No Date of Completion

Ii

My Profile

Sponsorship Student Full Name

Academic
Guarantors Detail @
Student Development

Guarantor

. L Full Name Full Address Start Date  End Date Action
Industrial Training Type
Student Exchange rerrrr AK 40404034040, 40404034040, 40404034040, | 07/05/201 | 31/12/999
. hhhhhhhh ST 40404034040, 40404034040, Zambia, ZM 5 9 s
Reward & Recognition 9999999, 999999999, 9999999999, nef Py
vyyyy AK I Guarantor 1 999999999, 3388888888, French Southern 07 05"2°é 31 12"993
Consequence Management Territories, TF
& Page |1 of 1 I View 1 -2 of 2
Personal
Passport/Visa
Bank
Address

Guardian/Family

Figure 5-11: Update Guarantor

Click on EDIT, the allowed to be edited fields will be enabled for editing.
Edit details as required.
To add supporting document, click on NEW.

a. Option to browse new file and Title will be displayed.

b. Click on BROWSE button, a file browser dialog box will be displayed

c. Choose the file you want to add, select OPEN

d. Enter Title.

e. You can choose to Save or Cancel the operation.

7. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submit are
saved in the Update Profile Status.

Note: Changes made on submission only reflects on profile after it has been approved.

ook
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— Guarantor Details

Passport/Visa
Bank Guarantor Type *
Address First Name
Guardian,/Family Relationship

MNew IC No*

(Example: 931209-10-8733)

Structured Interview Result Occupation

New Request Employer Name *

Request Status

Position *

Monthly Income *
House No™
Street 1%

Street 2

Postal Code *
Country *
Telephone Mo

Email

Remarks

Guarantor 1 b4 Title AK hd
YYYYYY Last Mame * i

25 - First Cousin - Passport Mo | 999999949 |
931209-10-9999 Cld IC Mo | 999959595585 |
99999999999

99999959959

99999999999 |

USD - United States dol..w | ’W‘

9999999

9995999999

9999999955

999999999 City * 58888588888

TF - French Southern T... w State * 211 - French Southern ... w

234 | = | 99999999

Handphone No

234 |- | 99999999

userl7@gmail.com

Please attach the supporting documents required below:

+NEW

doi khi.ipg

s

@

Page El of 1

View1l-1of1

[ oonse_

I La

Declaration & Consent

[« Declaration_Guarantor

#|| Consent_Guarantor

Transaction History

Start Date

SAVE AS DRAFT SUBMIT

End Date

07/05/2015

31/12/9999 | yyyyyy Ak I

Guarantor 1

4] |
&

Page EI of 1

3
View1l-1of1

Figure 5-12: Update Guarantor Details

5.7 How to update Bank Details

1. Click on My Profile accordion menu to expand the menu
2. Click Bank submenu. The bank details will be displayed.
3. To view the details of a bank, click on the [note]/[pencil] icon for view/edit respectfully. To

create new oversea bank details, click New and continue from #4 below.
4. Bank details will be displayed below the list.

5. Update details as required.
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6. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submit are
saved in the My Profile Status.

Note: Changes made on submission only reflects on profile after it has been approved.

% Updating and creating new records are only applicable to Overseas bank details

% Local bank details are for viewing only.

m

Student No | Date of Completion | 12/01/201

Student Full Name | Mguyen PLA Iphone |

Sponsorship

Academic Banks Detai o

Student Development

Industrial Training Bank Type Branch Bank Code  Bank Name Account No Start Date End Date
Student Exchange
¢ e COMMONWEA
Reward & Recognition Oversea SCIENCE ! | CTBAALIDDL LTH BAMK OF | 436456 05/05/2015 31/12/9999 i
ALSTRALIA
ROAD
Consequence Management .
4 . § Pagelzlofl 0 View1l-1of 1
Personal
— Bank Details

Passport/Visa
Address Country * ‘ - Select Country - v ‘
Guardian/Family

Bank Mame™* ‘ - Select Bank Mame - - ‘
Guarantor
Structured Interview Result Bank Code ™ ‘ - Select Bank Code - - ‘ Branch | |
New Request w Account No* | |
Request Status w

Account Type * ‘ - Select Type - - ‘

N

Please attach the supporting documents required below:

& Page I:l of 0 »> = Mo records to view

[oonse_

(&) =~

Declaration & Consent

Declaration

Consent_Bank

SAVE AS DRAFT SUBMIT CANCEL

About Us Reference Links Forum FAQ

Figure 5-13: Update Bank Details

5.8 How to update Aacademic details

1. Click on My Profile accordion menu to expand the menu.
2. Click on Academic submenu. The list of available academic detail will be displayed.
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Student No 10000016 | Date of Completion 12/01/2016 |
Student Full Name | MNguyen PLA Iphone |
Sponsorship
Academic Academic Performance o
Student Development Award 6 - Major Sponsorship Sche Program Type 6 - Australian Universities - |
Industrial Training
Country | AU - Australia | Location | L-AUS1 - Australia |
Student Exchange
. Level LS1 - Bachelor / Adv Diplom | Discipline | Accounting & Finance |
Reward & Recognition " B -
Consequence Management University | UAUSS - Australian Mational University |
Personal
Registration Confirmation for New Semester
Passport/Visa
Semester Registered Action
Bank
[w] Page EI of 1 MNo records to view
Address

Guardian/Family

Current Grading Cumulative Grading Meet CM Cut-Off? Transcript  Action

Guarantor

Structured Interview Result i Page EI of 1 R No records to view

Figure 5-14: Update Academic

User can only view details registration confirmation that is approved for new semester.
User can edit details of Academic Results by clicking on the pencil icon in the Action
column:

a. Academic result section details will be displayed below

b. Fill the details as required.
From #4, select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will
be saved as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and
submit are saved in the Update Profile Status.
Note: Changes made on submission only reflects on profile after it has been approved.

Pw

o
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Academic

Student Development

Industrial Training

Student Exchange

Reward & Recognition

Conseguence Management

Personal

Passport/Visa

Bank

Address

Guardian/Family

Guarantor

Structured Interview Result
New Request

Request Status

Academic Performance

Award | 4 - Major Sponsorship Sche | Program Type | 4 - UK Universities - Rate A |
Country | AB - Arubal | Location | 44 - 44 tnt |
Level | 44 - tnt | Discipline | Accountancy |
University | 4444 - 44 _tnt |
Registration Confirmation for New Semester
] Regisl e anls
2015 - 55 Yes
2} PageEIofl EL 4 View1-1of1
Academic Performance Result
este S ading ding & 0 crip ctio
2012 - 51 Class 4.00 Class 4.10 No & /
& PageEIofl o View1-1of1
— Result Details
Program Type | 4 - UK Universities - Rate A | Level | 44 - tnt |
Country | AB - Arubal | Location | 44 - 44 tnt |
University | 4444 - 44 _tnt | Discipline | Accountancy |
CM Counter
Semester 2012 | 51 |

Current Grading * | Class

v| | Second Class Upper

Cumulative Grading * | Class

v| | Second Class Upper

Please attach the transcript required below:

+NEW

File Name

PET MCRSTT Enhancement QA Service
Agreement v1.0 HuvlD1.xlsx

4545

Title Action

s

Student Import Template.xlsx

1212

s

=] Pagelzlofl

View 1-2of 2

Declaration & Consent

false.

=Consent Statement=

Figure 5-15: Update Academic Details

5.9 How to update/add Industrial Training

1. Click on My Profile accordion menu to expand the menu
2. Click on Industrial Training submenu. The list of available Industrial Training detail will be

displayed.

3. You can choose to create a new one or edit the existing details.
4. To create new, click on NEW button, empty details to be filled will be displayed below the list.
5. To edit existing, click on the [pencil] icon, its details will be displayed below the list.

I testify that the above information is correct and valid. PETRONAS may reject the application if the information given is

SAVE AS DRAFT SuBMIT CANCEL
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6. Fill in the details as required for new or editing.

7. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submit are
saved in the Update Profile Status.

Note: Changes made on submission only reflects on profile after it has been approved.

EE ... [roo00152 | owedcomisin [z |
Student Full Name | Phan BTE Coca Cola |
Sponsorship
Academic Industrial Training 0

Student Development + NEW |

Industrial Training

Student Exchange

Industrial Training 15/05/2015 30/05/2015 & /’
Reward & Recognition
PageEIoFL 0T Wiewl-1of1
Conseguence Management
Personal — Program Details
Bank )
Monthly Allowance Paid by Host Company | - Select Currency - - | | |
Address

. . Host Company Name * | |
Guardian/Family (=D

Guarantor Host Company Address
Structured Interview Result

New Request

Request Status

Contact Name * Contact No*

Please attach the supporting documents required below:

File Name Title Action

§ Page l:l of 0w m No records to view

| [ oonse

& =~

Declaration & Consent

false.

1 testify that the above information is correct and valid. PETRONAS may reject the application if the information given is

[#|| <Consent Statement=

SAVE AS DRAFT SUBMIT CANCEL

Figure 5-16: Update/Add Industrial Training

5.10How to update/Add Student Exchange details

1. Click on My Profile accordion menu to expand the menu.

2. Click on Student Exchange submenu. The list of available Student Exchange detail will be
displayed.

3. You can choose to create a new one or edit the existing details

4. To create new, click on NEW button, empty details to be filled will be displayed below the list

5. To edit existing, click on the [pencil] icon, its details will be displayed below the list.

6. Fillin the details as required for new or editing.
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7. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submit are
saved in the Update Profile Status.

Note: Changes made on submission only reflects on profile after it has been approved.

Student Mo | 10000152 | Date of Completion |.-"_ 12/9995 |

Student Full Mame |?'.'-'E'EI::.'- Cola |

Sponsorship

Academic Student Exchange @

Student Development |

Industrial Training

Location Institution Start Date End Date Supporting Doc

Student Exchange

LAG, 565 Alley, Nguyen Trai Street, | pndorra 12/05/2015 |  30/05/2015 | &7
Reward & Recognition

I Page[t |of1 w vy View1l-1of1
Conseguence Management
Personal — Program Details
Bank

Country * | - Select Country -
Address
Guardian/Family Location / Institution *
Guarantor
Structured Interview Result
SELel AR e Please attach the supporting documents required below:
~NEW
Title Action
Page of 0 »> m Mo records to view

Please download this form Student Exchange Application Form
and upload the form as attached.

Declaration & Consent

Ise.

|#|| I testify that the above information is correct and valid. PETRONAS may reject the application if the information given is
| fa
|#/| =Consent Statement=

Figure 5-17: Update/Add Student Exchange

5.11How to update Student Development Program details

1. Click on My Profile accordion menu to expand the menu

Click on Student Development submenu. The list of available Student Development details
will be displayed.

You can choose to create a new one or edit the existing details.

To create new, click on NEW button, empty details to be filled will be displayed below the list.
To edit existing, click on the [pencil] icon, its details will be displayed below the list.

Fill in the details as required for new or editing.

Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted
profiles are saved in the Update Profile Status.

Note: Changes made on submission only reflects on profile after it has been approved.

Nogakw
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10000124 | Date of Completion | 11/05/2015 |
Student Full Name | Pham DEI Facebook |

Sponsorship

Academic Student Development Program o
Student Development

Industrial Training

Progra ame art Date d Date ppo g Do Actio
Student Exchange
Trang test 01 08/06/2015 30/06/2016 & E
Reward & Recognition
Pagel:lnfl L View 1-1of1

Conseguence Management

Personal — Prog Details

Bank

Program MName * | - Select Name - - |
Address
—_—

Guardian/Family pozatoy

Guarantor

Structured Interview Result
New Request -
Request Status 24| Please attach the supporting documents required below:

& Page EI of 0 »> »1 No records to view

| [ooonse

Declaration & Consent

B =~

| false.

|7|| I testify that the above information is correct and valid. PETROMNAS may reject the application if the information given is

|#I| <Consent Statement=

Figure 5-18: Update/Add Student Development

5.12How to view Consequence Management

1. Click on My Profile accordion menu to expand the menu

2. Click on Consequence Management submenu. The list of available Consequence
Management details will be displayed.

3. Details on this page are read-only.
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_ Student Mo | 10000124 | Date of Completion 11/05/201
]

Student Full Name | Pham DEI Facebook |

u

Sponsorship

Academic Consequence Management 0

Student Development University | UAUSZ - University Of Sydney |

Industrial Traini R
e Discipline | Analytical Chemistry | Level | 11 - Foundation (USE COI::E|

Student Exchange
Sponsorship Period From

Reward & Recognition

Consequence Management List of CM Letters

CM Reference Letter No

Personal

Passport/Visa it Page I:I of 0 »> mi Mo records to view
Bank List of Sessions

Address T art Date ESSi0 d Date £SSi0 ame Office arge
ELeTEIEI Ly 11/05/2016 31/05/2017 2014-2016 User1 - user1s

Guarantor & Page I:I of 1 0¥ View 1-1of1

Figure 5-19: Consequence Management

5.13How to update/add Reward & Recognition

1. Click on My Profile accordion menu to expand the menu.

2. Click on Reward & Recognition submenu. The list of available Reward & Recognition details
will be displayed.

3. You can choose to create a new one or edit the existing details.

4. To create new, click on NEW button, empty details to be filled will be displayed below the list.

5. To edit existing, click on the [pencil] icon, its details will be displayed below the list.

6. Fill in the details as required for new or editing.

7. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved

as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted
profiles are saved in the My Profile Status.
Note: Changes made on submission only reflects on profile after it has been approved.
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Date of Completion 11/¢

o
o
[

Student Full Name | Pham DEI Facebook

Sponsorship
Academic
Student Development

Industrial Training

+ NEW

Student Reward Recognition

Competition
Name

Level Rep.

Achievement

Event Start
Date

Event End
Date

Student Exch } )
udent Exchange testing 01 Inter-Country Third Place 08/05/2015 | 15/05/2016 | A7 '
Reward & Recognition testing 02 Inter-State Wwinner 01/05/2015| 05/05/2015 | &P rd
C M t i ~ testi - )
onsequence Managemen tDe35t|ng 03 - testing Inter-University Winner 26/05/2015 26/12/9998 & f
Personal i - i
tDe:t“"g 04 - testing | 1neer state Winner 25/05/2015 | 30/06/2015 | £
Passport/Visa
@ Pagel:lofl 0 v View 1 -4 of 4
Bank
Address B rd ils

Guardian/Family

Event Start Date * Event End Date

I

Name Of Competition/Event | |
:|:

Guarantor

Structured Interview Result

MNew Request Level Of Representation * | - Select Level - v|

Request Status

Achievement * | - Select Achievement - v|

I

Please attach the supporting document required below:

A Pagel:lofﬂ [ bl

Mo records to view

Declaration & Consent

[« Declaration_Rewards & Recognition
¥ | <consent Statement=>

SAVE AS DRAFT SuBMmIT

Figure 5-20: Update/Add Reward & Recognition

5.14How to update Guardian/Family details

1. Click on My Profile accordion menu to expand the menu.

2. Click on Guardian/Family submenu. The list of available Guardian/Family details will be
displayed.

3. Click on the [pencil] icon, its details will be displayed below the list.

4. Click Edit button and fill in the details as required for editing.

5. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted
profiles are saved in the My Profile Status.

Note: Changes made on submission only reflects on profile after it has been approved.

CANCEL
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EEN ... 10000015 | e of Completion | 12/01/2015 |
_ Student Full Name | Nguyen PLA Iphone |
Sponsorship
Academic Guardian/Family °
Student Development
pe Ame art Date d Date Actio
Industrial Training
Father Mhan CID Mguyen 07/05/2015 31/12/9999 E
Student Exchange
i PageElofl w View1-10of1

Reward & Recognition
— Guardian,/Family Details

Consequence Management
Family Type™ | Father - |
Personal
Passport/Visa First Name | MNhan | Title | CID A 4 |
Bank Last Name * | Nguyen |
Address MNew IC No ™ | . | | |
(Example: 931208-10-8732) 931209-10-4545 Cld IC No 45454545454
SR Passport No | 45454545454 |
Guarantor X
Occupation | 45454545454 |
Structured Interview Result
Employer Name | 45454545454 |
MNew Request w
Position * | 45454545454 |
Request Status w
House No™ | 45454545454 |
Strest 1% | 45454545454 |
Street 2 | 45454545454 |
Postal Code * | 45454545454 |
City * | 45454545454 |
Country * | TC - Turks&Caicos Is - | State * | 209 - Turks and Caicos... w |
Telephone Mo | 341 | - | 45454545 |
Handphone Mo | 234 | - | 45454545 |
Email | user36@gmail.com |
Please attach the supporting documents required below:

File Name Title Action
5-eceB4.ipg 3434343 VAR
imagel2345.ipg WEEWEWEN / ‘@

[w] F‘ageEIofl - View1-2of 2

Declaration & Consent

1 testify that the above information is correct and valid. PETRONAS may reject the application if the information given is
false.

< Consent Statement>

SAVE AS DRAFT SUBMIT CANCEL

Transaction History o

Start Date End Date Family Type Relationship New IC No

07/05/2015 | 31/12/9999 | Father Mhan CID Mguyen 931209-10-4545

1| | 3

i Page EI of 1 -

About Us Reference Links Forum FAQ

View1-1of1
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Figure 5-21: Update/Add Reward & Recognition

5.15How to view Structured Interview Result

1. Click on My Profile accordion menu to expand the menu.
2. Click on Structured Interview Result submenu. The list of available Structured Interview

Result details will be displayed.

3. Click on the Note icon, its details will be displayed below the list.
Note: Only current Structured Interview Result record is displayed in Student Portal.

Student No Date of Completion

My Profile -

Student Full Name

Sponsorship
Saedismt University
Student Development Discipline Level
Industrial Training . .
Sponsorship Period From To

Student Exchange

Reward &

Correspondence Address
Recognition

Consequence Management

Personal

Passport/Visa Email Telephone Ma/HP Mo
Eens Iﬁ[ Result
Address
Eligible for SI Yes Mo
Guardian/Family
3 ) Recruitment Status ¥/ RECOMMENDED NOT RECOMMENDED
Guarantor NOTE: NOTE:
Structured Interview Result « For placemeant details, please contact « If you wish to request for 2 Release
your respective recruiter Letter, plzase fill up the form hers

New Request

NOT MEETING SI CUT OFF
NOTE:

e If you wish to request for 2 Release
Letter, please fill up the form here

Figure 5-22: Structured Interview Result

6. Request Status

6.1 How to check Claim Request Status

1.
2.
3.

4,
5.

Click on Request Status accordion menu to expand the menu.
Click on Claim submenu. The list of available Claim Requests list will be displayed.
User can choose from the action column to edit or view any of the displayed lists. User can
edit draft/returned request but only view with other statuses.
On Claim screen, you can edit, delete.
To edit or delete an existing claim request, you can click either the pencil icon to edit or the
bin icon to delete.
To view the details of an existing claim request, click the note icon on the Details column. A
screen containing the request’s details will be displayed.

a. Fillin the details as required.

b. Click Save to save updates or Cancel to discard.
Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted
claims are saved in the Claim Request Status.
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New Request

Request Status

My Profile

Letter

Date Submitted Amount Current Status Action
13/05/2015 44,444,444.00 i::;gen:‘eiotr ‘I
43,540.26 | Draft s ﬁﬂ‘
13/05/2015 1,111,111,111.00 | Submitted \
§,333,332.00 | Draft VAR
& PageDofL View 1 - 4 of 4

Figure 6-1: Claim Request Status

6.2 How to view/update a Letter Request

Click on Request Status accordion menu to expand the menu.
Click on Request Status submenu. The list of available Letter Requests list will be displayed.
User can choose from the action column to edit or view any of the displayed lists. User can

edit draft/returned request but only view with other statuses.

1.
2.
3.
4. Fill the details as required.
5.
bin icon to delete.
6.

claims are saved in the Claim Request Status.

MNew Request

Requesi Status
My Profile

Claim

Letter

Sponsorship Extension

Flight Booking

i

To edit or delete an existing claim request, you can click either the pencil icon to edit or the

Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted

Date Submitted Type of Letter Current Status Action
13/05/2015 | Financial Affidavit ii:;’éfﬁeﬁr PR}
13/05/2015 | Report upon Completion of Study Submitted \

Release Letter Draft f m
12/05/2015 | Financial Affidavit Letter Sent ﬁ\
12/05/2015 | Release Letter Letter Sent \
12/05/2015 | Report upon Completion of Study Letter Sent \
12/05/2015 | Report upon Completion of Study Letter Sent \
12/05/2015 | Release Letter Generated \
12/05/2015 | Release Letter Generated N
12/05/2015 | Financial Affidavit Letter Sent \

&

Fage EI of 1

0 v

View 1 - 10 of 10

Figure 6-2: View/Update Letter Request

6.3 How to view/update Sponsorship Extension Request

Click on Request Status accordion menu to expand the menu.
Click on Scholarship Extension submenu. The list of available Scholarship Extension

edit draft/returned request but only view with other statuses.

1.
2.
Requests list will be displayed.
3.
4. Fill the details as required.
5.

to delete.

User can choose from the action column to edit or view any of the displayed lists. User can

To edit or delete an existing request, user can click either the pencil icon to edit or the bin icon
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6. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval.

New Requeskt

Request Status

My Profile
Claim

Letter

Date Submitted Current Status Action
Draft L W
12/05/2015 | Processing i \

&

Page EI of 1

20

L

View 1 - 2 of 2

Sponsorship Extension

6.4 How to view/update My Profile Status

e

Click on Request Status accordion menu to expand the menu.
Click on My Profile submenu. The list of available updated profile list will be displayed.
Click on the [+] on each record list to expand.
You can choose from the action column to edit or view any of the displayed lists. You can

Figure 6-3: View/Update Sponsorship Extension Request

only view a submitted/rejected/Approved request but a draft/returned request is editable.

o

PETRONAS

- reimagining
energy

New Request

Request Status

My Profile

Claim
Letter
Sponsorship Extension

Flight Booking

i

On the view/edit page, follow steps in section 4 for any of the selected profiles.

Student Management Portal

Student Name: Mguyen PLA Iphone

Sponsorship

Student ID: 10000016

Type of Profile

Change Password | Logout

Academic

Student Development

Industrial Training

Student Exchange

+
+
+
+
+

=

Reward & Recognition

Date Submitted

Description

Current Status

Action

05/05/2015 | Create New Reward & Recognition Rejected . N\
05/05/2015 | Create New Reward & Recognition Approved I.'H\

. Update Reward & Recognition Draft f m

Create New Reward & Recognition Draft f @

05/05/2015 | Create New Reward & Recognition Approved . \
06/05/2015 | Create New Reward & Recognition Rejected . \
06/05/2015 | Update Reward & Recognition Approved ¢ \

+ | Passport/Visa

+ | Bank

+ | Address

+ | Guardian/Family

+ | Guarantor

+ | Semester Registration

& PageEIofl 20 ¥ View 1 - 12 of 12

Figure 6-4: View/Update My Profile
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6.5 How to view/update Flight Booking Request

1. Click on Request Status accordion menu to expand the menu.

2. Click on Flight Booking submenu. The list of available Flight Booking Requests list will be
displayed.

3. User can choose from the action column to edit or view any of the displayed lists. User can
edit draft/returned request but only view with other statuses.

4. Fill the details as required.

5. To edit or delete an existing request, user can click either the pencil icon to edit or the bin icon
to delete.

6. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval.

Date Submitted Current Status Action
13/05/2015 | Returned for Amendment f @
MNew Request Draft / @
Request Status X [
13/05/2015 | Submitted N
My Profile
& Pagelzlofl View 1 -3 of 3
Claim
Letter

Sponsorship Extension

Flight Booking

Figure 6-5: View/Update Flight Booking

7. New Request

7.1 How to add a Claim Request

1. Click on New Request accordion menu to expend the menu.
2. Click on Claim submenu. The screen will display claim request in new mode.

Student No | 10000000 | Date of Completion | 30/12/2016 ‘
Student Full Name | PLA Putir | University | UAUSS - Australian Nationa ‘
Discipline | Accounting & Finance | Level | L51 - Bachelor / Adv Diplom ‘
Report upon Completion of Study Sponsorship Period From | 20/04/2015 | To | 30/12/2016 ‘
Release Letter Correspondence Address
Financial Affidavit
Sponsorship Extension
Student Exchange Program
Email anh@cao.com Telephone Mo/HP Mo
Flight Booking
Claim Listi
Request Status - aim Listing
v |
Claim Purpose Receipt Date Receipt No Currency Amount Exchange Rate
& Page EI of 0 »> »1 No records to view

Total Amount (MYR):

Declaration & Consent

) Itestify that the above information is correct and valid. PETRONAS may reject the application if the information given is
— false.

] <Consent Statement=

Figure 7-1: Add Claim Request
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3. Click NEW CLAIM, details to fill in will be displayed below.
» Claim Purpose: Thesis allowance

— Claim Details
Claim Purpose * | Thesis Allowance - | Receipt Date * | |ﬁ
Currency | - Select - - | Receipt No* | |
Amount * |
Description *

— Thesis Claim Details

Thesis/Final Year Project Title™

Please enclose the following:
Recommendation and Approval by Programme Head/Final Year Project’s Supervisor.

The first 5 pages of thesis.

Please attach the supporting documents required below:

+ ATTACHMENT

[ F‘ageEIOfU =3 r-l

Mo records to view

ADD TO CLAIM LIST CANCEL

Figure 7-2: Add Claim Request — Thesis Allowance

» Claim Purpose: Industrial Training allowance
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— Claim Details
Claim Purpose® | Industrial Training Allowance - ‘ Receipt Date * | |ﬁ
Currency * | - Select - - ‘ Receipt Mo * | |
Amount * |
Description *

— Industrial Training Claim Details

Duration of Claim From * Duration of Claim To™*

|ER

Please enclose the following:
Industrial Training Attendance Sheet.

Confirmation letter by company on the training period and allowance given.

Please download this form “Industrial Training Attendance Sheet” and upload the form as attached.

Please attach the supporting documents required below:

+ ATTACHMENT

MNo records to view

fhal PageufU (=5 b-l

Figure 7-3: Add Claim Request — Industrial Training Allowance

» Claim Purpose: Ground Transportation

— Claim Details
Claim Purpose* | Ground transportation - | Receipt Date * I:lﬁ
Description *
— Ground Transportation Details
Ground Transportation * () Return ! One Way
S et [ ]
Please attach the supporting documents required below:
+ATTACHMENT
File Name
& Page El of 0 > »1 Mo records to view
ADD TO CLAIM LIST CANCEL
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Figure 7-4: Add Claim Request — Ground Transportation

» Claim Purpose: Flight claim

— Claim Details
Claim Purpose ® | Flight Claim - | Receipt Date * | ‘%
Currency * | - Select - - | Receipt No* | ‘
Amount |
Description *

— Flight Claim Details

Reason for Travelling * | - Select - - |

Flight * () Return () One Way

Origin * | | Destination * ‘ |
Date from Origin * | |ﬁ Date from Destination * ‘

1

Please attach the supporting documents required below:

+ ATTACHMENT

fea] Pagel:lufﬂ > |-|

Mo records to view

ADD TO CLAIM LIST CANCEL

Figure 7-5: Add Claim Request — Flight Claim

» Claim Purpose: Advance Living claim
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— Claim Details

Claim Purpose ™ | Advance Living Claim - | Receipt Date ® |:|

Description *

— Advance Details

Advance Living Purpose | - Select - - |

Please enclose the following:

For Home Leave Passage, please include email/written confirmation from parents/guardians on your holiday
plan &t home country. Confirmation |etter by company on the training period and allowance given.

For Industrial Training, please include email/official industrial training letter from the host company.

Please attach the supporting documents required below:

+ ATTACHMENT

i F‘ageEI of 0 > »1 Mo records to view

ADD TO CLAIM LIST CAMCEL

Figure 7-6: Add Claim Request — Advance Living Claim

» Claim Purpose: the rest of other claim purposes

— Claim Details

Claim Purpose | - Select - - | Receipt Date * ‘ |ﬁ
Currency * | - Select - - | Receipt No™* ‘ |
Amount |

Description *

Please attach the supporting documents required below:

+ ATTACHMENT

File Name

[#] Page El of 0 w> w1 No records to view

ADD TO CLAIM LIST CANCEL

Figure 7-7: Add Claim Request — For Other Claim Purposes

4. Fill in details as required. Click ADD TO CLAIM LIST or CANCEL button to add claim to
claim list and discard respectively.
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5. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted
claims are saved in the Claim Request Status.

Note: To enable Submit button, user needs to check Declaration & Consent.

Student No | 10000000 | Date of Completion | 30/12/2 |
Student Full Name | P | University | JAUSS - A tiona |
Discipline |'—:::_.':';E-:'-.'-':+ | Level |_ achelor [ A |
Report upon Completion of Study Sponsorship Period From | 20/04/2 | To | 30/12/2 |
Release Letter Correspondence Address
Financial Affidavit
Sponsorship Extension
Student Exchange Program
Email anh@cao.com Telephone Mo/HP Mo
Flight Booking
Claim Listing

Request Status

+ NEW CLAIM |

il

Claim Purpose Currency Exchange Rate

Page of 0 m> w1 No records to view
Total Amount (MYR): 00.0C

Declaration & Consent

(| 1testify that the above information is correct and valid. PETRONAS may reject the application if the information given is
— false.

] =Consent Statement=

SAVE AS DRAFT

Figure 7-8: Add Claim Request

7.2 How to make a completion of study report

1. Click on New Request accordion menu to expand the menu.

2. Click on Report upon Completion of Study submenu. The Completion of Study Report
screen will be displayed.

3. Fillin details as required.

4. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved

as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted
claims are saved in the Letter Request Status.
Note: user needs to check Declaration & Consent to enable Submit button.
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w

My Profile
New Request

Claim

Report upon Completion of Study

Release Letter

Financial Affidavit
Sponsorship Extension
Student Exchange Program

Flight Booking

Request Status w

Student No | 10000016 ‘ Date of Completion

Student Full Name | MNguyen PLA Iphone

University | UAUSS - Australian National University |
Discipline | Accounting & Finance ‘ Level L51 - Bachelor / Adv Diplon |
Sponsorship Period From | 02/05/2015 ‘ To |

Correspondence ADdress | e e aa e e

Email | userd0@dbtest.fmf.com ‘ Telephone No/HP No |
Preferred Address
First Name aaaa ‘ Title Name | B.SC |
Last Name | bbbb ‘ Relationship | - Select Relationship - w |
Preferred Address ™ | - Select Preferred Addr.. w ‘ House Mo ™ | |
Strest 1+ | |
Street 2 | |
posal code | |y | |
Country * - Select Country - - ‘ State * | - Select State - - |

Handphone Mo

Telephone Mo | ‘
Ernail Address * |

NOTE:

. All changes on preferred address here will be updated automatically to your profile. Please ensure all details

are correct and the person named is contactable.

Academic Particulars

Study Commencement Date *

[ =

Final Result (CGPA/WAM/GPA) * | - Select Final - w | |

Interview Details/PETRONAS Entry Level Assessment

Have you been interviewed? *

If Yes, please state: Interview Location: |

Interview Date:

Did vou submit the declaration form during e ')
interview? * ) -

Earliest date for commencement of work *

[} Page EI of 0 w> »1 - Mo records to view
= | ks
Declaration
g ;tlestify that the above information is correct and valid. PETROMAS may reject the application if the information given is
alse.
# I accept... Submission Date:
[ =Consent Statement>

SAVE AS DRAFT SUBMIT

Figure 7-9: Add Completion of Study
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7.3 How to make Release Letter

Click on New Request accordion menu to expand the menu.

Click on Release Letter submenu. The release letter screen will be displayed.

Fill in details as required.

Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted
claims are saved in the Letter Request Status.

El A

Student Mo Date of Completion
My Profile
Student Full Name
MNew Request
Claim University
Report upon Completion of Study Discipline Level
Release Letter . .
Sponsorship Period From To

Financial Affidavit

Correspondence Address
Sponsorship Extension

Student Exchange Program
Flight Booking

Request Status Email Telephone Mo/HP Mo

Il

Application Description

Reason * - Select Reason - -

Description *

Declaration & Consent

2| | 1 testify that the above information is correct and valid. PETRONAS may reject the application if the information given is
false.

#| | =Consent Statement=>

SAVE AS DRAFT SuBMIT

Figure 7-10: Add Release Letter

7.4 How to make a financial affidavit request

Click on New Request accordion menu to expand the menu.

Click on Financial Affidavit submenu to display the screen.

Fill in details as required.

Click NEW and fill in the information displayed below, Save or Cancel.

Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted
claims are saved in the Letter Request Status.

Note: user needs to check Declaration & Consent to enable Submit button.

arLONE
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Student No | 10000016 | Date of Completion | 12/01/2016 |
Student Full Mame | Nguyen PLA Iphone | University | UAUSS - Australian National
MNew Request
Claim Discipline | Accounting & Finance | Level LS1 - Bachelor / Adv Diplom |
Report upon Completion of Study Sponsorship Period From 02/05/2015 | To | 12/01/2016 |
Release Letter Correspondence Address | o e e et

_________ , 444444444 444444444, 444444444, 444444444, Saint Kitts and Nevis, KN

Financial Affidavit

Sponsorship Extension

Student Exchange Program

Email userg0@dbtest.fmf.com | Telephone No/HP Mo 333-44444444/123-44444
Flight Booking
Request Status — Application Description

Duration of Undergraduate Program

ver [ ] e [ ]
Frrlmen cste: I B I
st et [ JE e I

Recipient
Address

& Page EI of 0 w> »1 Mo records to view

— Financial Affidavit Details

Recipient Name

Recipient Name |

Recipient Address

Country * | - Select Country - - |
University * ‘ - Select University - - ‘
Mo of Copies * | |

SAVE CAMNCEL

Declaration & Consent

# testify that the above information is correct and valid. PETRONAS may reject the application if the information given is
— false.

¥/ <Consent Statement=>

SAVE AS DRAFT SUBMIT

Figure 7-11: Add Financial Affidavit Request

7.5 How to make sponsorship extension request

Click on New Request accordion menu to expand the menu.

Click on Scholarship Extension submenu to display the screen.

Fill in details as required.

To add new study plan, click NEW, the details to fill will be displayed below
a. Fill in details as required.

soppe
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b. Click Save or Cancel icon to save or discard respectively.

5. Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted
claims are saved in the Scholarship Extension Request Status.

Note: user needs to check Declaration & Consent to enable Submit button.
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Accumulated_Display

Student Mo | 10000016 | Date of Completion |
New Request Student Full Name | MNguyen PLA Iphone |
Claim . . I . . R R

University UAUSS - Australian National University
Report upon Completion of Study

Discipline | Accounting & Finance | Level | LS1 - Bachelor / Adv Diplon |
Release Letter

Sponsorship Period From | 02/05/2015 | To | 12/01/2016 |

Financial Affidavit

Correspondence Address | ... 444444444 444444444 444444444 444444444

Sponsorship Extension

, Saint Kitts and Nevis, KN

Student Exchange Program

Flight Booking Email | Telephone Mo/HP No

Request Status
Application Description °

— Extension Application For

|I

(® First Appeal

() Second & Subsequent Appeal

Previous Extension(s): Semester

Academic Performance °
— Total Credit Hours

(A) Required by University to Graduate * | |

(B) Accumulated * | |

(C) Taken in Current Semester * | |

(D) Meeded to Complete the Requirement | V] | (A-B-C)

Study Plan °

Credit Hour

Page l:l of 0 s> i - Mo records to view

—Study Plan Details

Year * | - Select Year - b d | Semester * | - Select Semester - b d |
Subject Code™ | | Subject | |
Credit Hour * | |

SAVE CANCEL

Total Credit Hour

Please enclose the following:

+ Aformal APPEAL LETTER. Please include reasons for extensions.
* Any relevant supporting documents, example: Medical Report, Recommendation Letter by University.

« Transcript with result from first semester until current semester.

Please attach the supporting documents required below:

MNo records to view

i} Pagel:lofﬂ (e bl

Declaration & Consent

I testify that the above information is correct and valid. PETROMAS may reject the application if the information given is
false.

|¥/| <Consent Statement=

SAVE AS

BMIT
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Figure 7-12: Add Sponsorship Extension

7.6 How to make a Student Exchange Program

1.
2.

Click on New Request accordion menu to expand the menu.

Click on Student Exchange Program submenu to display the screen.

Or user can make a Student Exchange Program from My Profile. Refer to 5.10 How to
update/Add Student Exchange details.

Fill in details as required.

Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted
claims are saved in the My Profile Request Status.

Note: user needs to check Declaration & Consent to enable Submit button.

Student No Date of Completion

My Profile

Student Full MName

New Requeskt

Claim
— Program Details
Report upon Completion of Study
Start Date * End Date *
Release Letter
Financial Affidavit Country * - Select Country - -
Sponsorship Extension Location / Institution *
Student Exchange Program
Flight Booking
Request Status w
N
Please attach the supporting documents required below:
+NEW
File Name Title Action
o] Page (i |ofD w w20 ¥ No records to view

i~

Please download this form Student Exchange Application Form
and upload the form as attached.

Declaration & Consent
|# | I testify that the above information is correct and valid. PETRONAS may reject the application if the information given is
— | false.
4

#|| <Consent Statement=

SAVE AS DRAFT SusmIT

Figure 7-13: Add Student Exchange Program

7.7 How to make a Flight Booking

PR

Click on New Request accordion menu to expand the menu.

Click on Flight Booking submenu to display the screen.

Fill in details as required.

Select SAVE AS DRAFT or SUBMIT. If SAVE AS DRAFT is clicked, the detail will be saved
as draft. If SUBMIT is clicked, the detail is submitted for approval. Both draft and submitted
claims are saved in the Flight Booking Request Status.

Note: user needs to check Declaration & Consent to enable Submit button
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Student No | 10000016 | Date of Completion | 12/01/2016 |
My Profile

Student Full Name | Nguyen PLA Iphone | University | UAUSS - Australian National
New Request
Claim Discipline | Accounting & Finance | Level LS1 - Bachelor / Adv Diplom |
Report upon Completion of Study Sponsorship Period From | 02/05/2015 | To | 12/01/2016 |
Release Letter

Correspondence Address 444444444 444444444, 444444444 444444444, 444144444, Saint Kitts and Nevis, KN
Financial Affidavit
Sponsorship Extension
Student Exchange Program

Email user20@dbtest.fmf.com Telephone Mo/HP Mo 333-44444444/123-44444.

Flight Booking

Flight Booking Listing

Request Status

Request Date Reason for Flight Date of Origin Destination

Booking
Page EI of 0 ex mi No records to view

— Flight Booking Detail

Regquest Date | 13/05/2015 | Reason for Flight Booking * | - Select - - |
Flight * () Return () One Way

Origin * | | Destination * | |

Date of Origin * I:lﬁ Date of Destination * I:lﬁ
Description *

Please attach the supporting documents required below:

File Name

& Page El of 0 »x i Mo records to view
| srowse e~
ADD TO REQUEST LIST CAMCEL

Declaration & Consent

I testify that the above information is correct and valid. PETRONAS may reject the application if the information given is
false.

[#/] <Consent Statement>

SAVE AS DRAFT SUBMIT

Figure 7-14: Add Flight Booking Request

8. Message

8.1 How to read messages

Click on Message menu to display messages screen.

List of messages will be displayed at the top of the screen.

Click on the Pencil icon to edit or Note icon to view any of the desired messages.
Details of the clicked message will be displayed in the area below.

rwNpE
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5. Fill in the editable area.
6. Click Submit.
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Messages List

Request Status

13/05/2015 | Letter Invitation
13/05/2015 | Flight Booking Returned for Amendment (\ m‘
11/05/2015 | DK KHOA HOC VAR |
08/05/2015 | testing 563 P4 @‘
08/05/2015 | Student Profile - Guardian/Family Approved \ @
08/05/2015 | Student Profile - Guardian/Family Rejected \ m‘
08/05/2015 | Student Profile - Passport/\isa No Rejectzd \ @‘
08/05/2015 | PETRONAS Student Portal - Visa / Passport is expiring \ @‘
08/05/2015 | PETRONAS Student Portal - Visa / Passport is expiring \ ﬁi"
08/05/2015 | PETRONAS Student Portal - Visa / Passport is expiring N ]ﬁ,‘
® Page[t |of4 = » View 1 - 20 of 62
— Details
Title | Letter Invitation |
From | userl@dbtest.fmf.com |
Message:
——y || sz -||A- B I U|z= :=|[« »|R | Source]
= &
Dear Sir/Madam,
Please take time to join to this fairwel party on this evening.
Regards,
VY
Action * @] Accept O Reject
Choose a session *
£SSIio Da d Da DO D
2014-2016 11/05/2016 | 31/05/2017 | 218 222 @]
I PageDofl View1-1of 1

Additional Requirement

[ st

Figure 8-1: Message List
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